Hakas yIpaBJIiHHS (LlenTpy)
HAJaHHS aJMiHICTPATUBHUX TOCITYT
ConoM’iHCbKOT palioOHHOI B MICTI
KwueBi nepxaBHO1 agmiHicTpariii

Bix 14.03.2024 Ne 28-k

YMOBU
MIPOBEICHHS BiIOOPY

Ha 3aifHSTTS BAKAaHTHOI ITOCAIH JIeP>KaBHOI CITykOu kaTeropii «By» - agminicTpaTopa
BIJIJIUTY HaJaHHS aJIMIHICTpaTUBHUX MOcayr yrpasiiHas (LlenTpy) HamanHs
aamiHicTpaTUBHUX nocayr CojoM’ssHChbKOT pailoHHOT B MicTi KueBi aepxaBHO1

aMIHICTparlii

3arajabHi yMOBH

[TocagoBi 000B’s13KHU

3a0e3nedeHHs peanizauii Jep:KaBHOI MOJITUKU Y
chepl HagaHHA AaJMIHICTPAaTUBHUX TOCIYT B
Conom’ssHCbKOMY paiioHi micta Kuesa;

oprasizailisi HaJaHHA aJMIHICTPATUBHUX MOCIYT
NUIIXOM  B3aeMOAil 3  Ccy0’eKTamMM  HaJaHHS
aJIMIHICTPATUBHUX MOCIYT;

HaJaHHS aIMIHICTPATUBHUX IOCIYT y BHUIIJKaXx,
nependaueHux 3aKOHOM;

HaJaHHS  Cy0'€eKTy  3BEpHEHHS  BHYEPIHOI
iHpopMalii Ta KOHCYJbTAIll MO0 BUMOI Ta
MOPSIKY HaJJaHHS aJMIHICTPATUBHUX MOCIYT;

iH(popMyBaHHSI Cy0’€KTIB 3BEpHEHb MPO BHUMOTH
Ta MOPSJIOK HaJJaHHS aMIHICTPATUBHUX MOCIYT;

HaJaHHSI aJMIHICTPATUBHUX TIOCIYT 3TITHO 3
[Tepenikom aZMIHICTPATUBHUX MOCIYT,
3aTBep/KEHUM pilieHHsIM KHUiBChKOi MICHKOT pajy,
y HaWKOPOTIIMK CTPOK Ta 3a MIHIMAJIBHOI KIJTbKOCTI
BIJIBIIyBaHb Cy0’ €KTiB 3BEPHEHB;

JoJIepKaHHSI BUMOT YHHHOTO 3aKOHOJ/IaBCTBA 3
MATaHb HAJaHHS aIMiHICTPATUBHUX ITOCIYT;

3MIMCHEHHS MOHITOPUHTY Ta KOHTPOJIO 3a
TepMiHAMU HaJaHHS aJMIHICTPATUBHUX TOCIYT;

3a0e3nedyeHHss  poboth B 1H(OpMaLIAHUX
CUCTEMAX «Micbkuii WEB-nopran
aAMIHICTPAaTUBHUX TOCAyr B  MicTi  KueBiy,
1H(popMaIiHUX pecypciB B €IMHOMY Aep>KaBHOMY
peecTpi OPUAMYHUX ©0Ci0, GI3UYHUX O0CIi0 —
MNIIOPUEMIIIB  Ta  TPOMAJChKUX  (opMyBaHb,
JlepxaBHOMY pEeCTpi pedyoBUX IpaB Ha HEPYXOMe
MaiiHO, €IUHOMY JepKaBHOMY JAeMOrpapiyHOMY
peectpi, [lepkaBHOMY 3eMeIBbHOMY KaJacTpi,
€IuHOMY JIEpKABHOMY PEECTpl TPAHCIOPTHUX
3aco0iB, Jlep>kaBHOMY peEeCTpl aKTiB ITMBUILHOTO




ctaHy rpomaisH, mnopram JIA Tta moptam
JlepkaBHOiI  €NEKTpOHHOI cuctemMu y  cdepi
OyniBaunTBa, iH(OpMariiiHii cuctemi CorianpHa
rpoMaga Ta €amHIA iHbOpMaIiHIA  cucTemi
COIliaJIbHO1 cthepmu, Kabineri MacOBOTO
esleKTpoHHOTO cepsicy I[lenciitHoro gouay Ykpainu
Ta 11.";

o3I cupas po aJIMIHICTPaTHUBHI
MPaBOMNOPYIICHHS Ta HAKJIaJaHHS CTATHEHHS;
CKJIaJIaHHS TMPOTOKOJIB TIPO  aJMIHICTpPaTUBHI
PaBONOPYIICHHS,

YMOBHM oIlIaTH mpaiii

nocaioBuii oksiaa — 9880 rpuBeHb;

Hajg0aBKa, JOIUIaTH, TIpeMii Ta KOMIEHcalii
BiAMOBIAHO 70 3akoHy Ykpainu «IIpo [lepxaBHuit
oroxeT Ha 2024 pik»

Hajg0aBka JIO TIOCaJOBOTO OKJIaay 3a paHr
JIEPKaBHOTO CIIY»OOBIIS BIAMOBIIHO JO MOCTAHOBHU
KaOinery MinictpiB Ykpainu Big 18 ciuns 2017
poky Ne 15 «lIluTaHHs orutatu mpaui IpaliBHUKIB
JIepKaBHOTO oprany» (13 3MiHaMH)

[Hdopmaltist Ipo CTPOKOBICTH
91 OE3CTPOKOBICTh
pU3HAYEHHS Ha TI0Cay

CrpokoBo. Jlo mpu3HayeHHd Ha LI [OCaxy
MEPEMOXKIISE KOHKYpPCY [0 CIUIMBY 12-MiCAYHOTO
CTPOKY TICIisi TNPUNUHEHHS YU  CKAaCyBaHHS
BOEHHOIO CTaHy.

[lepenik 1H(opMmarlii,
HEOOXITHOT i1  ydacTi B
KOHKYPCI, Ta CTPOK X MOJJaHHS

- pe31oMe BCTAHOBJICHOTO 3pa3ka
-pEKBI3UTH JOKYMEHTa, IO TOCBIIYyE OCO0y, Ta
MiITBEPIKYE TPOMAaSTHCTBO Ykpainu;
-MATBEPHKEHHS HAsIBHOCTI BIAMOBIAHOTO CTYMEHS
BHIIIO] OCBITH;
-BIJIOMOCTI TpPO CTaX poOOOTH, CTaX Jep>KaBHOI
CIyx0u (3a HagBHOCTI), JOCBiA pPOOOTH Ha
BIIMOBIAHUX TIOCaaax y BIAMOBIAHIN cdepi, Ta Ha
KepIBHUX T0cajax (3a HasSBHOCTI BIJIMOBIIHUX
BHMOT).

[adopmaris npuiimaerses 1o 11.00 rog.

22 6epesns 2024 poky.

Miciie npoBeieHHS CIiBOECI N

M. KuiB, npocn. ITositpsaaux Cui, 41 (npoBeneHHs
cniBOeciu 3a Pi13MYHOI MPUCYTHOCTI KaHIM/1aTIB)

[Ipi3Buie, iM’st Mo OaTHKOBI,
HOMEp TeleoHy Ta ajapeca

€JIEKTPOHHO1 TIOIITH OCO0H,
SKa HaJae JOJTATKOBY
iH(opMarriro 3 MUTaHb

MIPOBEICHHS KOHKYPCY

Kupumiok Karepuna CepriiBHa
ten. (044) 207-09-85
kateryna.kyryliuk@Kkyivcity.gov.ua

KBanidikaniiini BUMOru

Ocsita

‘ BUIIIA, CTYIIHb BHIIOi OCBITH HE HI)KY€E MOJIOIIIOTO



mailto:kateryna.kyryliuk@kyivcity.gov.ua

OakasiaBpa abo OakasiaBpa

JlocBix poboTu

HE TTOTpedye

BomnoniaHs nepkaBHOIO MOBOIO

BUIBHE BOJIOJIIHHS JICP>KaBHOIO MOBOIO

Bum

Orm 10 KOMIIETEHTHOCTi

Bumorn

KomnonenTu BUMoOru

EdexTuBHicTh KOOpAMHAILIT 3
IHIITUMHA

3/IaTHICTh HAJIaro[KyBAaTU 3B’SI3KM 3  1HIIUMU
CTPYKTYpPHUMH TiAPO3LIaMU JEP>KaBHOTO OpraHy,
Npe/CTaBHUKAMU 1HIIMX JEpKaBHUX OpraHiB, B
TOMY 4YHCII 3 BHUKOPHUCTAHHSM  IU(POBHUX
TEXHOJIOT1H;

YMIHHS KOHCTPYKTUBHOTO OOMiHYy iH(opMali€ro,
y3TOJUKEHHS Ta YIOPSAIKYBaHHS Miif;

30aTHICTH 10 OO0’€¢qHaHHSA Ta CHCTEMaTh3aIil
CHUIbHUX 3yCHJIb.

BiamnosigaiasHICTE

YCBIJIOMJICHHSI BQ)KJIMBOCTI SIKICHOTO BHKOHAHHS
CBOiX TIOCQJOBUX OOOB’SI3KIB 3 JIOTPUMAHHSIM
CTPOKIB Ta BCTAHOBJICHUX IIPOIICAYD;

YCBIJIOMJICHHSI PIIICHHS BIJAMOBIAAIBHOCTI T
Yyac MIJATOTOBKU 1 NPHUUHATTS pllI€Hb, TOTOBHICTb
HECTH BIAINOBIOAIBHICTG 3a MOJKJIWBlI HACIIAKHA
peanizallii TaKux pillieHb;

3MaTHICTh OpaTu Ha ceOe 3000B’A3aHHS, YITKO iX
JIOTPMMYBATHCS 1 BUKOHYBaTH.

[HIIaTUBHICTD

3aTHICTh MPOIMOHYBATH 1J1ei Ta MpoMno3ulli 0e3
CIIOHYKaHHS 330BHI;

YCBITOMJICHHSI HEOOX1THOCTI CAMOCTIHHO IITyKaTH
MO>KJIUBOCTI SIKICHOTO Ta €()€KTUBHOTO BUKOHAHHSI
CBOIX MOCaJOBUX 00O0B’SI3KIB.

CtpecocTiKicTh

YMIHHS  PO3YMITH Ta  YIPaBISTH  CBOIMHU
ESMOIIISIMU;

3IaTHICTb 0 CAMOKOHTPOJIIO;

3MaTHICTb /10 KOHCTPYKTHMBHOI'O CTaBJICHHS 10
3BOPOTHOTIO 3B’A3KY, 30KpEMa KPUTHKHU;

[udpoBa rpamMOTHICTH

BMIHHSI BUKOPUCTOBYBATH KOMIT I0TE€PHI IPUCTPOT,
0a3zoBe odicHe Ta CHeriagi3oBaHe MPOTPaMHE
3a0e3neyeHHs sl e(eKTUBHOIO BUKOHAHHS CBOIX
Iocag0BUX 000B’A3KIB;

BMIHHSI BUKOPHUCTOBYBATH CEPBICH THTEPHETY IS
e(eKTUBHOTO TIONMIYKYy TMOTpiOHOI i1H(popMmaIrii;
BMIHHS  MEpPEBIpITH  HAMIAHICTD  JDKepen 1
JIOCTOBIPHICTh JTaHUX Ta iHopMmarii y nudpoBomy
CepeIOBUIII;

3IaTHICTh MpPAIIOBaTH 3 JIOKYMEHTAaMU B PI3HUX
uudpoBux dopmarax; 30epiratv, HaKOINUYYBaTH,
BIIOPSAKOBYBATH, apXiByBaTH LU(POBI pecypcu Ta
JIaHl pI3HUX THUIIB;




3MaTHICTh YHUKaTH HeOe3nek B HUPPOBOMY
CEpEIOBUII, 3aXUIATH OCOOUCTI Ta KOH(DIICHITIHHI
JlaHi;

BMIHHS BHKOPHCTOBYBAaTH E€JIEKTPOHHI PECYpCH,
CHUCTEMH EJIEKTPOHHOTO OKYMEHTOOOITY Ta iHII
CIEKTPOHHI  YPSAAOBI  CHUCTEMH JUIsi  OOMiHY
iHbopMaIli€ro, g €JICKTPOHHOTO JIMCTYBaHHS B
paMKax CBOiX TMOCamoBUX OOOB’S3KiB; BMIHHS
BUKOPUCTOBYBAaTU CIIUJIBHI OH-JIAMH KajJeHaapi,
CEepBiCH ISl TATOTOBKH Ta CIIJIFHOTO peaaryBaHHsI
JIOKYMEHTIB, BMIiHHS KOPUCTYBATHCS
kBaiidikoBanum mianucom (KEII);

3IaTHICTh BUKOPHUCTOBYBATH BIAKPUTI IU(PPOBI
pECYpCH ISl BJIACHOTO MPOQEeCiHHOTO PO3BUTKY.

IIpodeciiini 3HAHHA

Bumorn

KomnoneHTH BUMOTrHM

3HaHHSA 3aKOHOJaBCTBAa

Koncturymii Ykpainu;

3akony Ykpainu «IIpo nepkaBHy ciyk0y»;
3akony Ykpainu «IIpo 3ano0iranHst KOpymiii»;
3akony VYkpainu «[Ipo MicueBi JaepikaBHi
aJMIHICTpaIIii»;

3akony  VYkpainu  «lIpo  aamiHiCcTpaTHBHI
MOCITyTHY;

3akoHy VYkpainu «lIpo [103BUIBHY cuCTEMY Yy
chepi rocnoAapChKOi JISITBHOCTI;

[ToctanoBu KabGinery MiHicTpiB YKpaiHu BiJ
17.01.2018 Ne 55 «Jlesiki MMUTaHHS
JIOKYMEHTYBaHHS yNPaBIIIHCHKOT 1SUIBHOCTI»;
[ToctanoBu KabGinery MinicTpiB YKpainu Bif
01.08.2013 No 588 «IIpo  3aTBepIxeHHA
[IpumipHOoro  permamMeHTy  LEHTPY  HaJaHHS
aJIMIHICTPATUBHUX TTOCITYTY;

[ToctanoBu KabGinery MinicTpiB VYkpainu BiX
20.02.2013  Ne 118 «IIpo  3arBepIKEeHHs
[IpumipHOTO TIOJIOKEHHA TPO LEHTP HaJaHHS
aJIMIHICTPATUBHUX MOCTYTY.

HavansHuk ynpaBiiHHS

JIronmuna BOH/IAPEHKO




