3ATBEP/J)KEHO

Haka3z ympasainas — (LleHTpy)
HaJaHHI aJIMIHICTp aTUBHUX
nocnyr CosioM’ THCbKO1 p alOHHOT
B Mmicti  KueBl  nepxkaBHOT
aJMIHICTp atlii

Big 15.04.2024 Ne 46-k

YMOBH

P OBEJCHHS BIAOOPY

Ha 3aWHATTS BAKaHTHOI ITOCAIH JIep )KaBHOI CITy>kOu kateropii «By» - anMiHicTpaTtopa
BTy BUJaul TOTOBUX JOKyMEHTIB ynpaiiHus (LlenTpy) Hananus
anMmiHicTpaTuBHUX nocnyr CojoM’ sHChKOT pailonHo1 B MicTi KueBi nepkaBHOT

aJMIHICTp aITii

3arajibHi yMOBH

I[TocanoBi 000B’s13ku

3a0e3MeUeHHs]  OTPUMAHHA  aJMIHICTpaTUBHO1
MOCIYyTH  Cy0’€KTOM  3BEpHEHHS  IUIIXOM
HAIIp aBJICHHSI MOLITOO (P EKOMEH/I0BAHUM JIUCTOM 3
NOBIIOMJIEHHSIM TIpO BPYYEHHs) Ha ajapecy
cy0’€KTa 3BEp HEHHS;

3M1MCHEHHS  KOHTPOJIO  3a  JOJep KaHHSAM
cy0’€KTaMu HaJlaHHS aJAMIHICTPATUBHUX MOCIYT
TEpMIHIB pO3TJISIAY CIIPaB Ta NP UAHATTS PillICHb;
CHCTeMaTH3allisi Ta BIOPSAKYBaHHS MpPOIEAypHU
BUJIaul TOTOBUX JIOKYMEHTIB, CKOpOYEHHSI BUTpaT
gacy CcyO’€eKkTIB 3BEepHEHb Ha Oe3mocepeaHe
OTpUMaHHSA JO03BOJIB, JOBIIOK, TOTOJKCHB,
BHUCHOBKIB, IHIITAX TOTOBUX JIOKYMEHTIB,
CIIpIMOBAaHUX HAa HAOYTTS, 3MiHY UM TP UTUHEHHS
npaB Ta/abo 000B’s3KIB (PI3UYHUX Ta FOP UTUYHUX
oci0 BignmoBigHO 10 3akoHy VYkpainu «lIpo
aJIMIHICTp ATUBHI TIOCITYTHY;

IIp MIMaHHS BiJT aIMIHICTp aTOP1B YIIPaBIIIHHS BX11HI
MMaKeTH JTOKYMEHTIB (3asiBu Ta 1HIII1
JIOKYMEHTH/KOIIi,  HEOOXIiMHI Il  HaJaHHS
aIMIHICTpAaTUBHUX TIOCIYT, MOJaHi CyO’e€KTamu
3BEPHEHb), 3TITHO aKTIB MpHUMaHHS-TIep eaaul,
3MIACHIOE 1X PEECTPallito MUITXOM BHECEHHS JaHUX
0 JKypHamy peecrpamii (y mamepoBiid Ta/abo
eNEKTP OHHIM hopMmi);




3a0e3medeHHsT mepenadi (HaaCHUiIaHHS) BX1THOTO
MaKeTy JOKYMEHTIB BUINOBIIHUM CyO’€KTam
HaJJaHHS aIMIHICTpaTUBHUX  MOCIYT,  JO
KOMITCTSHITI] SKUX HAJIOKUTh MPUHAHATTS PIillleHb Y
crpasi;

OTpUMaHHS BIJI cy0’€KTIB HaJaHHI
aJIMIHICTpATUBHUX IIOCITYT Pe3YyJIbTAaTH HaJIaHHS
aIMIHICTPaTUBHUX MOCTYT (y TOMY YHUCII PIilIEHHS
Ipo BIAMOBY B 3aJ0BOJICHHI 3asBH Cy0’ €KTa
3BEPHEHHS);

IIp MIMaHHS BIJI cy0’€KTIB HaJaHHSA
aIMIHICTpATUBHUX  TOCIAYr  BUXIJIHI  TaKeTH
JTOKyMeHTIB (oopMmileHI pe3yiapTaTd HaJaHHS
aIMIHICTpATUBHOI  TMOCTYTH), 3IIACHEHHA  iX
peecTparlii i 3HATTS 3 KOHTP OJTIO MIJISIXOM BHECEHHS
JaHUX NP0  BHUKOHAHHA  JOKyMEHTa 10
iHpopmariitHoi cucremu «Micbkuil web-nopTan
aIMIHICTpAaTUBHUX mocayr B Micti KueBi» B
CIICKTPOHHIN ¢dopMi Ta 3IIHCHIOE CKaHyBaHHS
pe3yabTarty;

3a0e3neueHHs iHQoOpMyBaHHs Cy0O’ €KTIB 3BEp HEHb
po TOTOBHICTb pe3yabTaTiB HaJIaHHSA
aJMIHICTP aTUBHUX MOCIYT, Y CIIOCIO, 3a3HAYEHHI B
ONMCI BXIJHOTO NakKeTa JOKYMEHTIB (TernedoHOoM,
CJIICKTPOHHOIO TIOIITOK YW IHIIMMH 3aco0amu
TEIEKOMYHIKAIIHOTO 3B’ A3KY);

PO3TIIA cripaB po aJIMIHICTp aTHBHI
MPaBOMOPYIICHHS Ta HAaKIaJaHHS CTATHEHHS Y
NOP 571Ky, BA3HAUYCHOMY 3aKOHOJaBCTBOM YKpaiHu,
CKIaJaHHSd MPOTOKOJIB TMPO aJMIHICTPAaTHUBHI
TP aBOTIOP YIIICHHS;

BUKOHAHHS TOTOYHHUX 3aBJaHb 3a JIOPYYCHHIM
HavaJIbHHUKA BIAALTY — aAMIHICTpaTOpa.

YMOBHM o1u1aTH Mpaiii

nocaaoBuit oknan - 11362 rpu.;

Haj0aBKa, JOIUIaTH, TNpeMii Ta KOMIEHcaIll
BIZINOB1IHO 110 3akoHy Ykpainu «IIpo Jlep:xaBHuii
oroker Ha 2024 pik»

Ham0aBKa [0 IIOCAJOBOTO OKJIaAy 3a paHr
Jiep KaBHOT'O CITYKOOBIISI BIATIOBIHO /10 MIOCTAHOBH
Kabinery MinictpiB Ykpainu Big 18 ciuna 2017




poky Ne 15 «IlutanHs ormaTy mparli mp aiiBHUKIB
JIep>KaBHOTO OpTraHy» (13 3MIHAMM)

[HdopmMatist npo CcTp OKOBICTH
41 0€3CTP OKOBICTh
pU3HAYEHHS Ha MOcaay

CTPOKOBO J0 TPU3HAYEHHA Ha MO0 I[OCcCaay
nep eMOXKIs KOHKypcy a00 A0 CIuBY 12-MicS4HOTo

CTPOKY
BOEHHOTO CTaHy.

miclisl TMPUNUHEHHS YW  CKacyBaHHS

[Tepemnix
HEO0OX1IHOT1

1Hpop Mai,
I8 y4dacTi B

KOHKYPCI, Ta CTpOK 1X MOJaHHS

-pe€310M€e BCTAaHOBJICHOTO 3pa3Ka

-pEKBI3UTU JIOKYMEHTA, 110 MOCBiA4Yy€e 0coly, Ta
HATBEP 1KY € IpOMAaJsIHCTBO YKpaiuuy;
-IMATBEP JHKEHHS HAsIBHOCTI BIJMOBIAHOTO CTYIICHS
BHILIOT OCBITH;

-BIJOMOCTI TIPO CTaX poOOTH, CTax JepKaBHOI
Cy>)kOM (32 HasiBHOCTi), JOCBil poOOTHM Ha
BIIMOBIJIHUX MOCajax y BIANOBIAHIN cdepil, Ta HA
KepIBHUX TOcajiaXx (3a HasABHOCTI BIAMOBIIHUX
BHMOT).

[npopmaris npuiimaersest 1o 11.00 rog.

23 kBiTHA 2024 poKy.

Micrie p oBeneHHs criBOeciau

M. Kui, npocr. [Tositpsaux Cuin, 41 (mpoBeaeHHs
cniBoeciau 3a (PI3UYHOT MPUCYTHOCTI KAHAUAATIB)

[Ipi3Buie, iM’s 1m0 OATHKOBI,
HOMep TenedoHY Ta ajapeca

CIICKTPOHHOT TIOMITH OCOO0H,
sIKa Haja€e JI0JTATKOBY
1H(pOopMalio 3 MUTaHb

[P OBEICHHSI KOHKYPCY

Kupuntox Katepuna CepriiBHa

ten. (044) 207-09-85
kateryna.kyryliuk@Kkyivcity.gov.ua

KBagidikauiiini BumMoru

Ocsita

BUIIA, CTYTIiHb BHII[OT OCBITH HE HUKYE MOJIOIIOTO
OakanaBpa abo OakanaBpa

JlocBig poboTn

He TToTpedye

BonoainHs 1ep KaBHOK MOBOO

BUIbHE BOJIOIIHHS JepKaBHOIO MOBOIO

Bumoru 10 KOMIEeTeHTHOCTI

Bumoru

KoMnoneHTH BUMOTH

E¢dexTuBHICTS KOOp AMHALIT 3
THIITAMH

3aTHICTh HAJaroJKyBaTH 3B’A3KM 3 IHLIIUMU
CTPYKTYPHUMH MiJIp 03/1JIaMH JIep KaBHOI'O OpTaHy,
NpeICTaBHUKAMHU IHIIUX JAEpKAaBHUX OpPTaHiB, B
BUKOPHUCTaHHSIM (P OBUX

TOMYy 4YHCIl 3

TEXHOJIOT1M;



mailto:kateryna.kyryliuk@kyivcity.gov.ua

YMIHHS KOHCTPYKTHBHOTO OOMIiHY iH(OpMaIIi€ro,
Y3TOJKEHHS Ta YIOP IAKYBaHHS J1H;

3JaTHICTB J0 O0O0’€gHaHHS Ta CHCTeMaTH3aIlil
CIUTBHUX 3YCHITh

BianoBimaibHICTE

YCBIIOMJICHHSI Ba>KJIMBOCT1 SIKICHOTO BHKOHAHHS
CBOiX II0CAJOBHUX OOOB’SA3KIB 3 JOTPpHUMAHHSAM
CTPOKIB Ta BCTAHOBJICHUX MPOLEAYP;
YCBIIOMJICHHS P illIEHHS BIATOBIAJILHOCTI M1J] 4ac
HIATOTOBKY 1 TP UAHSATTS PillIeHb, TOTOBHICTh HECTU
BIJIMOBIAJIBHICTD 32 MOYKJIMB1 HACTIJKH P easi3ali
TaKUX pIIICHb;

31aTHICT, OpaTh Ha cede 3000B’sI3aHHS, YITKO iX
JOTP UMYBATHUCSI 1 BUKOHYBATH.

[HimaTUBHICTE

3IaTHICTh MPOTIOHYBATH i€l Ta mpormo3uiii 0e3
CIIOHYKaHHS 330BHI;

YCBIIOMJICHHSI HEOOX1THOCTI CaMOCTIMHO IITyKaTH
MOJKJIUBOCTI SKICHOTO Ta €(EeKTHBHOTO BUKOHAHHS
CBOIX MOCaJOBUX 000B’ A3KIB.

CTp ecocCTiiKICTh

YMIHHS pO3YMITH Ta YIPaBISTH CBOIMU EMOIISIMU;
31ATHICTh 10 CAMOKOHTP OJI0;

3MaTHICTb J0 KOHCTPYKTHMBHOTO CTaBJICHHS [0
3BOPOTHOTO 3B’ 53Ky, 30KpeMa KpUTUKH;
ONTUMI3M.

[udpoBa rpaMOTHICTb

BMiHHSI BUKOP ICTOBYBATH KOMIT FOTEp Hi P UCTP O,
0azoBe odicHe Ta creliajai3oBaHe MpOorpamMHe
3a0e3redeHHs sl ePEeKTUBHOTO BUKOHAHHS CBOIX
II0CaIOBUX 00OB’SI3KIB;

BMIHHSI BUKOPHMCTOBYBATH CEPBICH IHTEPHETY MJIS
epEeKTUBHOTO TMOUIYKYy NOTP1OHO1 1H(pOpMaLii;
BMIHHS  TMEpPEBIPSITH  HAAIMHICT,  JoKepen 1
JIOCTOBIP HICTh JJaHUX Ta 1H(pOopMalli y udpoBomMy
Cep eI0BHIII];

31ATHICTh TPAIIOBaTH 3 JOKyYMEHTAMH B PI3HHUX
mudpoBux Gopmarax; 30epiratv, HAKOTUIYBATH,
BIIOP SIIKOBYBATH, apXiByBaTH LIU(PPOBI pecypcH Ta
JlaHl p13HUX THIIIB;




30ATHICTh YHHKaTH HeOe3nmek B 1udpoBOMY
Cep eI0BUIII1, 3aXUIIIaTH 0COOUCTI Ta KOHDIAEHITIIHI
JIaHi;

BMIHHS BHUKOPHCTOBYBAaTH EIIEKTPOHHI pecypcH,
CHCTEMHU €JEKTPOHHOI'0 JOKYMEHTOOOITY Ta IHIII
CIICKTPOHHI  YPAJOBI CHUCTEMH JJIsI  OOMIHY
iHbOopMaIi€r, IS €IeKTPOHHOTO JINCTyBaHHS B
paMKax CBOIX IIOCaJlOBHX OOOB’S3KIB, BMIHHS
BUKOPUCTOBYBAaTH CHUIBHI OH-JIAaWH KaJeHaapl,
CepBiCH JJ1s1 MIJITOTOBKU Ta CIILJIBHOTO p €7ary BaHHS
JIOKYMEHTIB, BMIHHS KOPUCTYBaTHCS
kBanipikoBanuM mignucom (KEII);

31ATHICTh BUKOPHUCTOBYBATH BIAKPHUTI (P OBI
pecypcH i BIACHOTO Mp 0(EeCItHOTO PO3BUTKY.

IIpodeciiini 3HAHHS

Bumoru

KoMnoHeHTH BUMOTH

3HaHHA 3aKOHOJaBCTBA

Koncrutynii Ykpainu;

3akoHy Ykpainu «Ilpo aepxaBHy ciayx0y»;
3akoHy Ykpainu «Ilpo 3anob6iranus Kop yniii»;
3akony VYkpainm «lIIpo wmicheBi jaepxaBHi
aJIMIHICTp aITiiy;

3akony Ykpainu «IIpo aamiHiCTpaTUBHI TOCTYTH»;
3akony Ykpainu «IIpo 103BinbHY cucremy y chepi
roCIoJ1ap CbKO1 TISUIbHOCTD»;

[ToctanoBu Kabinery MinictpiB VYkpaiHu Bif
17.01.2018 No 55 «Jlesiki MATAHHSA
JIOKYMEHTYBaHHSI YIIP aBJITHCHKO1 JISTTBHOCTDY;
[TocranoBu KabGinery Minictpie VYkpainm Bif
01.08.2013 Ne 588 «lIpo 3arBepKeHHA
[IpumipHOrO  periamMeHty IEHTPY  HaJlaHHA
aJIMIHICTP aTUBHUX MOCITYT»;

[ToctanoBu Kabinery MinictpiB VYkpaiHu Bix
20.02.2013 Ne 118 «IIpo 3aTBepmKEHHS
[IpuMipHOrO TMOJNOKEHHS MpPO LEHTP HaJaHHA

aJIMIHICTP aTUBHUX TOCTYT».

HauvanpHuK ynpaBiiHHS

JIronmuna BOHJIAPEHKO







